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Makluman.

Pastikan anda guna tablet sepanjang
mengikuti tutorial ini.

Jika anda perlukan bantuan sepanjang
mengikuti tutorial ini, sila pergi ke link berikut
dan klik butang Book A Demo’ seperti dalam

gambar di bawah...

https://www.payrecon.my/point-of-sale-system-pos/

RECON"| Malaysia

Smart POS Pro

Manage all your sales channels seamlessly with our unified solution

" BOOK A DEMO NOW



https://www.payrecon.my/point-of-sale-system-pos/

SMART POS V2 TUTORIAL

REGISTER ACCOUNT

1) You could find our Smart Pos by searching in 2) But before start using the pos system, please
Google Play store. make sure you have a payrecon account to
get start. If you don't have the account, kindly
sign up a new account by clicking the button
shown as below.

PayRecon POS

[Z.\ARECON
Omnichannel Commerce Provider

What's new = oy

Last updated Mar 21, 2023

q

Solved minar issues.
Added shift caleulator, E . &

Rate this app
Tell athers what vou think

A * SRR * S A S 4

3) Filled in all your detail and press sign up. 4) You will receive an email after you pressing
the signup button, active the account from the
e — email that system sent you and login into
payrecon.
[Z\IRECON

| _ o]| _ o] Account Activation nbex x

IE:I. o | ':0'\:"')’ o - | :arm::m noreply@payrecon asia vig amazonses.com

p"“: = "L"'* " Please confirm your registration

[rem— Canfim Pragwend * Hella payrecon tasling

| “ - =@ | E : =0 Plaase confirm your new atcount regestration for (payrecontesting 12 3@ gomail com) by cbeking the buttan below

© & least | unitar s smeen thae B chasacaees keng

—

o
Best regards

PayRecon - MY

(ZLIRECON

] 1nave sead and agree 1o e




5) After log in to payrecon, follow the steps to start your business!

Welcome to RECON

Let's Getting Started Now!
Just with 2 steps!

6) Fill up your user profile and click continue.

P Lisesr Prasfil
P s ! Lask Warsa *
Garter * Fone
s

Coirysany Details

Cargry Rares B4T g Ha
Coraguary Cantaci Munbes Carpany Cnsi

oy deaG

EEZIERE & F U & -~

Ly R LTy b

Coaraguary P o Lameany iy

Link your store with us!

. Lazada é Shopee EasyStore ZALORA \

Pains romtrus g B sEateg Und




8) Next, you gonna need a warehouse to control 9) Fill in the warehouse detail. The Branch Code

your stock and manage your POS must be filled in as it is needed when you login
system product. Go to Inventory > Warehouse > to Smart Pos System.
Add Warehouse.

[ZVIRECON

Add Warehouse ®
2 Desteoard f i Warehouse Branch Code
R ~  Warehouses
l e - Warehause Mame
B v
“Wncwhoarte N Total M Manager
g smenPos
FaTepah MO
Smant POS e
=] .
MEmtersng Prose
P ERANEH
B Ruenises
uuu Location
Master Code
Combo List

Sraek Adpaptmenty

Inbassey Lipt

Snack Movemess

Print Baresst Lt

Rogleniah Fasrcating

Conwral Guansiry From m



SMART POS V2 TUTORIAL

CREATE PRODUCT

1) Now you had ready and can start to create product for your smart pos system. To create product.
Kindly go to Product > Draft Listing > Create New

I=® Dashboard

Filter By ~
s Product ~
Scrape Marketplace : Al o -
Drepshipping Import
Stores All o -
Product Listings
Search Products Q, Search by Product Mame/Seller SKU/Parent SKU

Watermark Template
Shopee Boost Management
Markeiplace Quantity

Lo BULK ACLIONS  w BULK UPLOAD

Markeiplace Pricing Control

Shopee Discount
Promotion
B Dropship Phqduct 1-00f0 |€ < I |
i Orders. w
O Products Seller SKU Frice Time: Actions
B eWwalle

On POS (3 Noitem found!
»

2) Then, select the marketplace and store name, and press create new.

Create New Product x

Marketplace
Mini POS < Mg o

Stores

Mini POS

3) Fill in all the information for your product, then press save & publish.
Now, your product is created and you have to create mastercode and inventory quantity for your
pos system.

Edit Product b4
Product Mame
Makeup Sponge
Details Description Short Description Images Variants

B Enable Variants

Seller SHL
PAYDDS

Frice
MYR 460.00

Stocks
220

CAMNCEL SAVE SAVE & PUBLISH



SMART POS V2 TUTORIAL

CREATE MASTERCODE & STOCK ADJUSTMENT

1) To control your stock inventory, you MUST completed adding product first. After adding the
product, only can do inventory. Kindly go to Inventory > Mastercode > Add Mastercode.

mnEco“ = R USAGELBAT w [
Sman POS

B Mesmbership w Payfecon J Inventory J Master Code

AL Purchases ¥ Master Code

oo ]
[ sesercose |

Cornbo List

-~

Filter By

Stock Adusiments Search Master Code Q, Master Code / Narme / Seller SKU
Imventory List

Stock Movement

Warehouses

"0 e B0 muxmrwercon § g e
Rack Location

ey
Print Barcode/Label UMBIND DEACTIVATED

Replenish Forecasting

Control Quantity From
Accounting = Master Code Name Sellar SKU e D 1

Quantity From Accounting
Producta

Log = Product a 2347687
Manual Syne Status O ! ] Product ABC RE Miripos
ol

X Account Statement Upload

2) Then select your marketplace and store, the list below will show the store product that you can do
stock control. Press the "Add" button for the product you want to add, or press "Add All" to add all the
product in your store.

ADD MASTER CODE x

Files By

Products - Listings

e

s

3) The product that first time adding mastercode, system will help you automatically binded the
product. The mastercode will follow the Seller SKU of your product. If the product Mastercode is not
correct, you could press the "Edit"button in Action row.

ﬁ‘;: Ly \f

[~ # Ieventory § Master Code

& smanpos ~  Master Code

- vttt v

M Puchases Guery A
Il- -~

Search Master Code | O, Master e / Narma / Sallar 54

Comba List

Stock Austments

Columns - stz <[ o> om

Irventory List
Stock Movement
Warehouses
Rack Location
Hem 10 0 oo @ v Time:
Print Barcooe/Label
Created Date
Replenish Forecasting 2428845 .

— w105
[ ‘e 0.00 0.00
Control Quantity From L= & IE hanl Po3 - Updated Date m
it o = e

Quartity From Aceounting
Product a Created Date

Log Product 8 2347657
ﬂm Sync Status O i (o] Produst ABC RE MniPos 000 0.00 o
= ]  Binced | il Detn

urtt Staterment Laload



4) If your product is in the unbind section, you could use the Autobind function if your seller SKU &
Mastercode are same. If your seller SKU is not same with Mastercode, then you have to press the bind
button and key in your correct Mastercode.

REFRESH SKXU

Gt l UNEBIND BINDED DEACTIVATED

Columns AR ECENTIRY |
w
d Masbee Code sipne Salles SKU itm B Agtion
~
PAYBAG - 002 2302368
D 3 - Korean women's messenger bag mabile phone bag RE OFFLINE 5TO
L o
PAYBAG - 001 2302368
O 2 Korean womer's messenger bag mabile phone bag RE OFFLINE 5TO
2 o
PAYBAG - 001 332081744
O ! Forean women's messenger bag mabile phone bag () SHOPEE TEST
] | Untind |
Nemsperpage 5 v 1-3003 1€ < . > 3l
—-_—

5) After adding the mastercode, you will be able to check your stock quantity in your inventory list.
Because this is your first time set-up, so the system won't have the data of your stock.

™ Membership
% Purchases W

]
wu [nventory

Master Code
Combo List

Stock Adjustments
Stock Movement
Warehouses

Rack Location

Print Barcode/Label

Replenish Forecasting

Control Quantity From
Accounting
Quantity From Accounting

ey

STANDARD [vli0]

CLEAR SELECTION

0 Master Code Name

Seller SKU

~ 1 & manuaLsyie [l ADUUSTPERCENTSOH

@ UpdateTime o

skapaans  PAYDDS

"

Makeup Sponge

PAYODS

20230224 114756

Stock on Hand % S0H 1o Available

] 100 %

@ on Hold

Columns

@ InProcess (i B8

Productsperpage | 25

6) To add the stock quantity, kindly go to Inventory > Stock Adjustment > Add Adjustment.

ZNVIRECON

.
- e
e-Wallet

Smart POS

Smart POS
Membership

Purchases

Inventory

Master Code

Combao List

Inventory List

Stock Mowvernent
Warehouses

Rack Location

Print Barcode/Label
Replenish Forecasting

Control Quantity From
Accounting

PayRecon / Inventory / Stock Adjustrnents

Stock Adjustments

Search

Q. search

-

Date -4

2023-02-20 15:47:01

20230215 15:54:48

20230215 15:3416

¥
I:IDDI:I]EI

20230215 15:30:36

ADIO0000000002E

ADJO00DDDOD002T

ADJO0000000002E

ADII00000000025

Setapak HQ

Setapak HO

Setapak HO

Setapak HQ

_— USAGE LIMIT |

Created by

payreconDST@gmail. com

payreconDSTEgrmail.com

payreconlSTEgmail. com

payrecon0STEgmail. com



7) Fill in the mastercode of your product and key in the quantity of your product, then click confirm &
Sync. Now you may check your inventory list again, the quantity will be updated.

Add Adjustment x

Warehouse

Setapak HQ -

Il Add or Scan Master Code b
Master Code Name Initial Quantity Adjustment New Quandity Delete
PAYDOS Makeup Spange 0 30 # :| ]
Remark
E XTI E B I U & |-

8) Now you may check your inventory list again, the quantity will be updated.

| e
Status : ALL m DEACTIVE

& SmertPOS w

Smart POS Soarth | . eay €
B empesnig ¥
=-= Purchases w

Master Code

" o

Hame Seller SHU i Updmie Time 4 Stock on Hand % 500 10 Awalable []

Rack Location
Print Barcade/Label O
Replenish Forecasting

Makeup Sponge FAYDOS WEFHIT24 12833 n 0%

9) The product that you have create stock control will have a "standard" logo below your seller sku in
the product listing section.

3 Product ~ Search Products Q, search by Product Namey/Seller SKU/Parent SKU

Scrape
Dropshipping Import

Draft Listings BULK UPLOAD (SMART POS)

Watermark Template

Shopee Boost Management ALL(31)  ACTIVE (31) B Dropship Product

Marketplace Quantity
Control Seller SHU Price
Marketplace Pricing Control swavns Makeup Spange PAYDOS MYR 460,00 30
Shopee Discount 0O /
Promaotion
44 oFFLINE STORE Variant (1)
Orders W
Product ABC Product a MYR 500.00 10
| e-Wallet O .ﬁ [ Stancard |
/
y 1 OFFLINE STORE ‘Active B Vaant (1)
| Smart POS w [ Actve J Vasiant (1) ]

rermels ik b bl il mpm i (s e e s b bl e b bt BAVD A48 W 1



PRICE & WHOLESALE SETTING
1) Now you have done for the mastercode and inventory stock. To set up the price for your product,

kindly go to the mastercode and filled in the unit price column. After setting the price, the price will
be shown in your pos system as well.

B2 Ceasntow
= w
0 o | © s o |
wese [T cescrmren :
Cabema AR LU B
(] e e e - B LT evon
Frvdat v e
T et p -
| e P s s5000 o
| 5 — REstrmtsme i -
rarbia.cer —r—
. te Ee pren
o ——— Bowearsr. | [wemn | |[Fonea ]| =
1 = [
B 2 i
parnas 062 -
Bs -
[V -y | Farawn mimans mevsmpe by ke phas ba_Thin sc000 13m0 s
L] (== ] .
REc#rust 510,
s S
(R bt
- P : =3
; = pama
() weenrrrar a

2) Beside than setting a standard price, you also could create a wholesale price for all of your
customer. (If your account have this function.)

To setup the wholesale price, kindly go to Inventory > Wholesale Pricing. Select the product you want
and click “Wholesale Price” button.

m o .
[rpe— . —
[P

-
(]
i oy
==
. oyt
e
[ JoT——— l", arean o maainges S mahle phons baa._hed
: (-]
O Bonbom
= [

3) You could add up to 5 tier of the wholesale price for your product, after done filled in. Press save.

Wholesale Price X
W Mirum Gusetty Manmum Guartsy vt Price Deletn
Price Tier 1 (] & ] [ o
» *® |




SMART POS V2 TUTORIAL

CREATE USER / CASHIER

1) To create more user for your Pos System, you have to create a group permission
first. Kindly go to the Setting > Group Permission > Add User’'s Group.

man Fus

Sman POS
[

Group Permissions

Prrchaves hd

Irebeaey -

Aount Statemen Uplosd

Bpness Peports e

L

Ao Snere

.
i

ot Refermal

Ui Astivitis Logs

MukCmgt 4B

2) You could set the role for your user by key in the group name, and tick the permission that this
group person can access, after done, press add group.

Add User Gioup

Pl 10 i th informnptisn B, Thi Nk |ab+ls masied with * B regquined isput Tislds

v Hame *
Castirr | Sepervin { Markeing

Permissions

Product
Listings
Verw Pzt
Msnage Froust
SeTape ProcsT
B s [Sart POS:
B et

Watermark Temgplate

ek Temgiate

Shopes Boost Management

Ehsses Bocst Lasagemert

Prica Manitoring

Brize Lsnaseng

3) Next, go to Setting > User Lists > Add User

¢ Business Reports

I Apps Store

a+  Referral

I=  User Activities Logs

| & s

User Sc:tm?s

Group Permissions
MutiChat APl
bR hat Ticket
Address Boak

Drafie Castinn

users List
+ ADDUSER
Short Mame: Hame
TESTING TESTING payre
testing testing pay

4) You could assign the group that you just
created to the user and you also can select the
store that this user can login into. After done,
press add. Now your staff can login into their
user account.

Ardd Uper ®

Soort Hama St -

[ oo

S
[T, -
P

[y

Pt

Contors Pastand




SMART POS V2 TUTORIAL

LOGIN POS SYSTEM

1) You could just login your account using the payrecon V2 account, while for the Branch Code, you
could found it in your V2 Payrecon warehouse section. Kindly go to Inventory > Warehouse. The
branch code is at the first column.

If you have multiple warehouse, Kindly key in the correct branch code that you want to connect into
smart pos system.

= Memoersnp

Warehouses
% Purchazes e
JNCRECON - A
Master Code
Omnichannel Commerce Provider © s oo
Combo List
sclabaclcitsc I Steck Adjusiments
Email Inventory List Baynz
Stock Movement
Passward
Login Rack Location

Print Barcode/Label
Don't have an account
Replenish Forecasting

Control Quantity From
Accounting

Quantity From Accounting
Loa

2) For the first time login and every shift changing, you will have to key in the cash amount in your
smart pos to continue your daily business. After key in, press submit to start your daily shift.

Specify cash amount at the beginning of the shift

3) After submit the starting cash amount, you may start your business by clicking the "Sales page".

-
maount

MYR 0.00

Shift Open By I 2o ail.com
Shift Beginning 29/03/2023 10:20 AM
Starting Cash MYR 100.00

Cash Payments MYR 0.00

Refunds in Cash MYR 0.00

Expected cash amount MYR 100.00



SMART POS V2 TUTORIAL

CHECKOUT, DISCOUNT, VOUCHER

1) They are 3 ways to select the product that customer want for checkout. You could press the
search bar to key in Manually or clicking the product at the left panel. The panel can be changed
into Grid view or List view.

=CUmew [ N I [
el

- Eyebrow Eyeshadow ... Essentials Brush .. Essentials Brush ..
MYR 1118.00 MYR 1118.00 MYR 111800 YR 111800

HP USE MOUSE / DIB HP

Sales

IS8 TRAVEL MOUSE 0.00
MYR 200,00 Voucher # 0.00
Remark
Redeem 0.0 points a»
Total 0.00

[] 5 ] Pay

2) After selecting the product, you also could edit single product price discount or product quantity
by pressing the product in the sales list.

SIS | oo | oo JEEES

LA Sales o
- .
- g Makeup Brush Artist Bssentials x1
? ﬂ”ﬂ,qi o | /Y e

il 3 1118.00
u | [ I | Diseount 0.00
Wooden Eoundation Makiup Brush Artist Standard Meh Office Chair with x1

Eyebrow - Ey - Essentials Brush . Ergonomic ign & Chrome Leg / ...
MFR 1118.00 MYR 111800 MYR 1118.00 MYR 1114.00 i XKL, XXL, XX 4200.00
- l *  Discount 0.00

@ i -
IEASS MUEEIIENR. [ Smdaebinh o o ndua Badi DT Subtotal 5318.00
MYR 200000 MR 800.00 MYR 3000.00 MYR 420000 Voucher # 0.00
Remark # -
‘-—; 7/l 5‘. A i =

Total 5318.00

I T i o

3) Kindly fill in the quantity, the discount type and the discount value you want to offer to customer.
Then press "Update" button.

Product Sales °
Product Makeup Brush Artist Essentials Brush Set__Blue
Unit Price MYR 1118.00 1

B
Discount Type
n—— 1 -~

Discount Value 3 MYR 0.00

Subtotal MYR 1118.00




4) If you don't want to make product discount, you also can adjust the discount for the whole orders.
Press the voucher button.

= LLURECON

LA

- T l I f j y Makeup Brush Artist Essentials x1
| ] - /i i Brush Set__Blue

. 1 3 e L e L : 1118.00

! || [ _— Discount 0.00

i . Standard Mesh Office Chair with  x1
Elqnnomlc Design & Chrome Leg / ...
MYR1118.00 MYR 1118.00 MYR 1118.00 - 4200.00

& Lol l *  Discount 0.00

L E %

1 DIB HP Standard
usnmvEL MOUSE = Chair 0 i 5318.00
MAVR 200000 MVR 800.00 MyR 2000.00 MYR 4200,00 | voucher # i 0.00
z Remark # 2
B s A = >
Total 5318.00
28 Grid = List i' a Pay

5) Insert the voucher discount for this order and press "update". You also can make a remark for this
order.

Edit Sales °

Voucher (Amount) MYR 0.00

Remark (Sale Note)

Remark (Staff Note)

6) Lastly, press the Pay button for checkout or press the save button for later checkout. If the order
not correct or you would like to discard it, just press the trash bin button and the order will deleted.

= [ZVIRECON

Emmichan el Sprmerts Frrvidir

&

- Makeup Brush Artist Essentials 1

s Brush Set__Blue
r Bt 1118.00
Discount 0.00

(BB

Wooden Foundation um Makeup Brush Artist Standard Mesh Office Chalrwith — x1

[Eyebrow Eyeshadom _. Essentials Brush Essentials Brush .. Ergnnumtt: Design & Chrome Leg / .
MR 1118.00 YR 1118.00 MYR 1718.00 4200.00

Discount 0.00

MP USE MOUSE [ DIBMP  Standard Mesh Office Standard Mesh Office

USE TRAVEL MOUSE Chair with Ergonomic . Chair with Ergonomic _ Subtotal, 5318.00

MYR 2000.00 YR 800.00 Mk 3000.00 MYR 4200.00 Vouche! # 0.00
i Remarf # 5

B W0 & y -\ e
TR

il
E



7) Select the payment method and it's done.

€ Check out
Ao MYR 5318.00
. Makeup Brush Artist Essentials x1

g Brush Set__Blue Total amount due
Biue 111800
Discount 0.00
Standard Mesh Office Chalr with x1 Debit / Credit Card
Ergenomic Design & Chrome Leg / ..
XXL, XD XXL AZ00.00
Discount 0.00

Subtotal 5318.00

Vouchear 0.00

Remark

Redeem 0.0 points (e ]

Total 5318.00

8) You could setup your payment method at the Payrecon V2 Website.
Kindly go to Smart Pos > Payment Method > Add Payment Method.

B -l
& SmartPOS A
Sales List
Customer sesic < > on
L i Harme Sman POS App Status Payrecon V2 Status Actien
Salesperson
- = - o
Curipmer Fatement
[Debit / Credit Card o o F .
Payment Summary
Frtyrmant Rapoct Cheque © o VA
Shift Repon
Bulk Upload Wt o Q s o
Sales Promation
gy Smeros % Lo =] L -] s %
Membership
y Awcodsparpagr | 5 v | 1-80of8 € ¢ . > ¥

M puechates
- A,




SMART POS V2 TUTORIAL

PRE-ORDER / RESERVE CUSTOMER

In our payrecon pos system, you could create pre-order order first, or phone call order first to reserve
the stock for customer. After customer come, then you only press checkout.

1) Press the item that customer want as usual, fill in the discount or voucher if have. Then at the
checkout section, press the save button.

ERR ) Sales b3
; Standard Mesh Office Chair with 1

3 El\gomml: Design & Chrome Leg / ..
- 3000 ]
- [ *  Discount 0.00
Wakaup Brush Artist ‘Makesip Brush Artist ; HP USE MOUSE / DIB HP USB x1

i Essentials Brush .. TRAVEL MOUSE

MR 111800 MYR 1118.00 MYR 111800 §00.00
& & Discount 0.00

“T™

J DIB HE Standard Mesh Office 200,00
LEB TRAVEL MOUSE ‘Chair with e Chair i ... =
MYR 2000.00 MR 800.00 MYR 300000 MR 4200,00 Voucher # 0.00

Remark /'

2) After saving the orders, click the top left corned 3) Then press the receipt button.
button.

Email (@gmail com

Branch code: Pay001
Branch name: Setapak HQ

© shift

£ Sales /
.

B  Receipt Unsyne

WVR 111800 WIYR 111800

' Repart »
£ Setting
HBUSS MOUSE | D8 e Offica =t
Chair with a.—uu Chair with Ergonomic _ ? Support

WYR 300000 VR 4200:00 Vouc

=NV S - .
EETTE. - i .

4) You will seen the order in the pending status, and the receipt status will also be writen in draft. If
you wish to proceed and checkout the pending orders, just press the "Add to Sale" button, then
"confirm".

mm Grid

Today, 20/03/2023 Y
‘B AddTosale |1
(§ SLNODO00D00D151 11:54 AM
MYR 2236.0 Completed Draft
(® SLNO00000000150 11:21 AM COMPANY NAME
MYR 9436.0 Completed My Address
01163422766 Sale Carts
@ SLN000000000T49 10:43 AM *._--"'-_. SLNODOO000001 49
MYR 3800.0 Pending
(© SLNODOOOR0OD148 10:29 AM
MYR 5318.0 Completed Jich G,
i Design & Chrome Leg / Kerusi Pejabat / Black
Yesterday, 26/03/2023 PAY100-BLK - KL KU 1 x3000.00 20000
© SLNOD000B000147 04:57 FM Wi 000 400
MYR 22360 Volded HP USE MOUSE / DIB HP US8 TRAVEL MOUSE
MCD01 SHU P 200,00
@ SLNODOOOD000T 46 04:54 PM discount 0.00 0.00 i isting sabe cort ::::m '::::m 2 1o continue?
B L e o e S Ly i e WA AR B o ‘Dur existin art il i wont to i
MYR 3118.0 Completed i s e o e e

2items Sublotsl o
® SLNO00000000145 11:09.4M R = cancel
MYR1118.0 Completed 0.00



5) The system will show the order that you had create previously, then click "Pay" for checkout and
select the payment method to complete the orders.

-Dhwor T T

ERE B g { - Sales # WALK-IN
| ‘ ! Standard Mesh Office Chair with 1
} ' ' . ) Ergonomlc Design & Chrome Leg/ ...

-~ 3000.00
e Dlscounl 0.00
Wooden Foundation Makeup Brush Astist Makeup Brush Artst HP USB MOUSE / DIB HP USB x1

Eyebrow Eyeshadow ... Essentials Brush _ Essentials Brush ... TRAVEL MOUSE
MYR 1118.00 MYR 1118.00 MYR 1118.00 800.00
Discount 0.00

&
HP USB MOUSE / DIB HP Standard Mesh Office Standard Mesh Office

USB TRAVEL MOUSE Chair with Ergonomic .. Chair with Erganomic Subtotal 3800.00
MYR2000.00 MVR EDO.00 YR 300000 MYR 4200.00 Vaucher /# 0.00

Remark #

z
"5 I.éJ/l ' A |l &
Total 3800.00
= i 8 o




SMART POS V2 TUTORIAL

REGISTER CUSTOMER / MEMBER

1) To add/ register customer account in your pos system, click the icon beside the Sales and you will
see customer list. Then click the button at beside the search bar.

Q, Search

Sales E @

Wooden Foundation Makeup Brush Artist . Customer List
Eyebrow Eyeshadow Brus... Essentials Brush Set___Red Qlsean
MYR 1118.00 MYR 1M8.00 Name Email Ehonsng Poit
Recent Customers
) walk-in walk_in@walk_in.com 000-0000000 0.0
A ) sock 0129989998 0.0
6 ryan 0127786578 0.0
9 CASH CASHBGMAIL.COM 018230947 0.0
) Boyboy 0129887789 0.0
A
O i 0123334876 0.0
B
) Boyboy 0129887789 0.0

2) Fill in the customer name, email address, contact and address, then press the add button.

Add Customer °

Name {

K )

Email address ‘

Contact Number [

o

Address Line 1

@

Address Line 2




SMART POS V2 TUTORIAL

CREATE MEMBERSHIP TIERS

1) To create the membership rewards, kindly go to Smartpos Membership > Level List, you could create one
tier list or more tier list in this section. Now, press the add level button.

B UsnooRD

@ Fodut - Filter By

Orders
i Search Level Q S
B o

& cmatros

v
— O AwoLEvEL
- Membe g el

Member List

M purchases v [ s Pt Oatie At Reempion Pt Redimgtion Aiisst At
B enory v ron 1 1000 » i P
X sccoun Statementuplosd - a3
[
B AppsStore

2o Retenst

I User ActtiesLogs

b e §w | 1 y
o sewngs . Records o pagh VS 14 ¢ . LI

iption  Topup /
" © 2073 PayRecon - AL Rights Reserved

2) Fillin all the information and press submit.

Level Name : Name of the tier

Point Advance : Point that needed to level up into this tier

Order Point : Point that customer receive for each order amount.

Order Amount : To get the point, this amount that customer need to reach.
Redemption Point : Points that needs for every amount exchange.

Redemption Amount : How many amount can the point redeem.

Example :

- Every RM10 purchase, customer receive 1 point.

- Every 30 points, customer can redeem RM1.00.

- If customer purchase RM50, he get 5 points.

- If customer Redeem 90point, he will get RM3 discount.

Edit Level

Level Name Point Advance

Iron 100

Order Point Order Amount

1 10.00

Redemption Point Redemption Amount
30 1.00




3) To apply tier to customer, Kindly go to Smartpos

Membership > member list.
Select the customer you want and click the action

button.
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submit.
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Gold
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Platinum

Platinum

4) Select the tier for the customer and click

Auto Level Advance

SUBMIT [ CANCEL

5) Oryou could set a default level to all customer once they register as a customer.

6) The customer will receive the point after 1 day of the sales. However, if you wish your customer to

User Activities Logs

£ settings

$

Users List

Group Permissions
MultiChat AP
MultiChat Ticket
Address Book
Prefix Setting

Subscription / Topup /
Addon

Smart POS - Email Address
payrecon057 @gmail.com

Smart POS - Email Password
B o

Smart POS - Point Converted Day(s)
1

Smart POS Member Default Level

Iron

Smart POS Remark

1
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i
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use the point after a certain period of time, you could edit it at the setting Section. Kindly go to
Setting > User Setting > System Setting. Check the Smart Pos section and change the date.

Referral

User Activities Logs

# Settings

Users List

Group Permissions
MultiChat API
MultiChat Ticket
Address Book
Prefix Setting

Subscription / Topup /
Addon

@) smart POS - Membership
Smart POS - Email Address

payrecon057@gmail.com

Smart POS - Email Password
- o

Smart POS - Point Converted Day(s)

1

Smart POS Member Default Level

Iran
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REPORT

1) To check the report, press the top left button to see the menu. Then press the report button.

1
TR
_ .
Brush drtist
Brush _

Garet Chua

Email: payrecon0 57 @gmail.com
Branch code: Pay001
Branch name: Setapak HQ

L]
A

o
Shift
$  Sales
Essentials
MYR 1118.00 | B  Receipt
B  Receipt Unsync
\; e
L Setting Sales By Payment
U TRAVE Mouse Subt 7  Support Daily Sales
MIYR 200,00 i
Rem @ Language vl Monthly Sales
Rede
Total [ Logout Sales By ltem

2) You could check the report in Shift format, Payment format, Daily Sales, Monthly Sales & Sales by
item. Select the format you want and click print.

— Reports - Sales By Shift

< ddlfimimdyyyy
Sales By Shift Opening Date B 29/03/2023
Sales By Payment
Cashier Please select cashiers ~
Daily Sales
Monthly Sales Shift Shift period b

Sales By Item Copy H 1 |



SMART POS V2 TUTORIAL

PRINTERS & LOCK SCREEN SETTING

1) To access the printers & Screen Lock setting, kindly click the top left button, then click the setting
button.

2) For the printers, press the "+" button to add the printer.

= Settings

&  Printers ‘ @

& Inactive Period

=

Press ( + ) to add setup printer

° O

3) To set the lock screen, click the "inactive period" button and you will see the setting, press the
active button and set the time for lock screen.

= Settings

&  Printers Iow apps autgmatia Hecked the apps and force to reinsert password when

ou are away 180 | |minutes
&  Inactive Period s |




SMART POS V2 TUTORIAL

CLOSE SHIFT

1) To close shift, click the top left button and press Shift.

Makesp Brash Artist
Eyebeow Essentials Brush _
MR 111800 MOVR 171800 [SECRRRE T

HP JSE / DI HP
'USE TRAVEL MOUSE

Qffice
Chair with Engenomic
MR 20000 MR 3000000

B i A
T

2) Then press the close shift button.

Shift Open By
Shift Beginning
Starting Cash
Cash Payments
Refunds in Cash

Expected cash amount

Sales Page Close Shift

3) Calculate your cash amount in your Pos machine, and filled in the amount. Then press close shift

i List

1
Q,
Sales
" Ema. Agmail.com

Branch cade: Pay001
Branch name: Payrecon Home

I, G ol com

23/02/2023 02:56 PM
MYR 1000.00

MYR 30872.00
MYR 0.00
MYR 31872.00

and its done.
Close Shift °
Expected cash amount MYR 31872.00
Actual cash amount MYR
4
Difference M .00
Print Disabled

S

Close Shift




