
New Orders
• Display Order with no tracking number
• Can do arrange shipment for get tracking



Display Order with no tracking number



Select order and click on arrangement shipment



Click on Get tracking 



Success get tracking and go to unscan orders



Unscan Order
• Display order with tracking number
• Custom print shipping label
• Click Ready to ship to Scan order page



Custom print 



Select option to print



Checklist



Shipping label & Pack list



Pack list with price & Invoice



Delivery order



Click Ready to Ship to Scan Orders



Scan orders
• Order in Preview for create manifest
• After create carrier manifest, order will go into

processed/RTS/Shipped depend on the order status when create
carrier manifest



Scan orders – Order in preview



Create carrier manifest



Processed/RTS

• Order with status Processed/RTS will display in here



After Create carrier manifest – Order go to Processed/RTS or Shipped 
depend on the order status 



Shipped orders

• Order with status shipped will display in here



After Create carrier manifest ,When orders status to shipped, it will go 
to Shipped Orders page



Carrier manifest  

• After create carrier manifest, order will display at here



After create carrier manifest, order will display at here


